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The EACEA Participant Portal

New rules for organisation management in 
the framework of the 

2014 - 2020 programmes



What is the EACEA participant portal?

Å Unique entry point for the registration of organisations that want to 
participate (as applicant or partner ) for the following programs: 

- Erasmus +

- Creative Europe

- Europe for Citizens

- EU Aid Volunteers

Å Unique entry point for Experts applying for the call for expression of 
interest EACEA/2013 for experts 

Å National Erasmus+ Offices' future Grant agremeents with the EACEA 
will also require a registration!
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Organisation registration ïWhy ? 

ÅOrganisation will need to register only once and receive a 
Participant Identification Code (PIC) via the unique 
registration facility .

ÅeForms will be pre - filled with the organisation's data by 
inserting the PIC.

ÅNo need to send the organisation documents for each
application ïonly uploaded once . 

ÅDatabase is common to other Commission services 
(example Research ).
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Organisation registration ïHow? 

ÅNecessity of a personal ECAS account to start the 
registration

ÅRegistration will take 5-10 minutes if all information are 
available

ÅAfter the first registration and the creation of a PIC, 
documents related to the organisation can be uploaded .
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Organisation registration ïWho ? 

ü If an organisation already exists and has a PIC, no new one should
be created !

ü For Tempus/ E+ Capacity Building for HEIs , the PIC should be at 
the level of the University , not the level of the Faculties !

It's important to have 1 person designated at the level of the 
organisation' management as Legal Entity Appointed 
Representative (LEAR):

ü for being the correspondent towards the Commission on all 
issues related to the legal status of the entity.

ü Inform the staff from the different departments / faculties
who need to provide the PIC number .
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Organisation registration ïWhat ? 

Å For the initial registration, you need a completed legal entity
form .

Form can be uploaded from :
http:// ec.europa.eu/budget/contracts_grants/info_contracts/legal
_entities/legal_entities_en.cfm

Å Depending on the Calls for proposals requirements , other
documents might be requested . They can be uploaded at later
stages.
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http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal_entities_en.cfm


Overview
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Participant Portal



Participant Portal ïHome page

8

https:// ec.europa.eu/education/participants/portal

https://ec.europa.eu/education/participants/portal


ECAS Account registration

Å ECAS account
creation is necessary
to start the 
registration.

Å An email confirmation 
is sent after the Sign
Up.

Å This step is not the 
organisation 
registration. It allows
starting the process .

9



Support page FAQ

Å General information about 
the process is provided in 
the FAQ.
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Support page Contact

Å For General questions 
about the process , the 
programme functional
mailboxes can be
used .

Å In case of technical
problems the IT 
Helpdesk should be
contacted .
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Organisation/Company ïsearch

Å The Search tool allows to look 
if your organisation does not 
exist already in the database .

Å If an organisation already
exists and has a PIC, no new 
one should be created .

Å Please note that the database
is common to other
Commission services 
(example Research )
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Organisation/Company ïRegistration 

Å If your organisation does not 
exists , it can be created by 
chosing the " Register
organisation" button .

Å The botton will redirect to the 
unique registration facility .

13



Welcome page of Unique Registration Facility (URF)
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Organisation ïlegal data registration

Å Only the legal
information should
be registered .

Å Information should
match with the 
information on the 
official registration 
documents
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Organisation ïlegal address registration
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